
RU L E S O F  P RO C E D U RE  SH O RT  F O RM

* No te :  A ll p r o c e d u r a l m a tte r s in  th e  c o m m itte e  a r e  su b je c t to  th e  d isc r e tio n  o f th e  C h a ir p e r so n . T h e  C h a ir  m a y  
u n d e r ta k e  a n y  a c tio n  th a t is n o t c o v e r e d  in  th e  R u le s o f P r o c e d u r e  in  o r d e r  to  fa c ilita te  th e  flo w  o f d e b a te  a t th e  
c o n fe r e n c e .
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Sp e c ia l N o te s

Used  to  set the o rd er in w hic h to p ic s w ill 
be ad d ressed .

Raised  w hen a d eleg ate ex p erienc es 
p erso nal d isc o mfo rt (e.g . c an’t hear, to o  
ho t/c o ld )

Raised  by a d eleg ate to  ad d ress a 
p ro c ed u ral matter. Do esn’t allo w  d eleg ate 
to  sp eak  o n to p ic  o f d ebate.

Raised  w hen a d eleg ate has q u estio ns 
reg ard ing  the p ro c eed ing s, d irec ted  to
C hair.

Direc ted  at o ther d eleg ates fo r the 
p u rp o se o f ask ing  q u estio ns in relatio n to  
sp eec hes and  d raft reso lu tio ns.

C an be d o ne after a d eleg ate sp eak s. 
C an o nly yield  to  q u estio ns, ano ther 
d eleg ate o r to  the C hair.

Mu st be su bmitted  in w riting  to  the C hair.
Req u ested  w hen a d eleg ate feels that 
so meo ne has mad e a d ero g ato ry c o mment 
o r insu lt. 

Withd raw al mu st be ag reed  u p o n by all 
sp o nso rs.

Mad e w hen a d eleg ate feels that the 
C hairp erso n has mad e an inc o rrec t
d ec isio n. T his mo tio n is mad e to  the C hair 
in w riting .



Suspend Debate (Caucus)

Table Debate

Closure of Debate

Adjourn Meeting

* * * *  Provisional Speakers L ist
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A specific length of time must be 
specified.

Table topic and move to next agenda item.

End debate and move into voting
procedures.

End the meeting for the day. Adjournment
of the final meeting shall adjourn the 
session.

The follow ing  m otions take precedence ov er any  others, in the order presented:

(Source: http:/ / w w w .unausa.org .)


